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NOJIOKEHHUE
OB OBPABOTKE M 3ALLUTE NEPCOHAJIbHBIX JIAHHBIX PABOTHHKOB

1.06mue mooxenus

Hacrosimee Tlonoxkenue yCTanaBjIMBaeT MOPSIOK npuema, ydera, cGopa, moucka, o0paboTKH,
HAKOIUICHHS M XPAHEHHS JIOKYMEHTOB, COJCPIKAIIHX CBEICHHS, OTHECEHHbIC K NEPCOHANbHLIM JaHHBIM
paGoruikoB MyHuuunamsHoro OGlomkerHoro ofpasosatensoro yupekaeHus- llentpa passuTHA
peGenka — jetckoro caja neppoii kareropunm Ne 19 «MBymka» r. Cambeka. Iloa paGoTHHKam
[0/PA3yMEBAIOTCA JIAILE, HMEIOMHE TPYAOBbIC OTHOWEHHS ¢  MyHHIMNATBHBIM - GIODKETHBIM
JIOLIKOJIBHBIM 00pasoBaTeNbHbIM yupekuaennem - Llentpom pasBuThs peGenka - ACTCKHM CaloM NepBoi
kareropun Ne 19 «Msymka» r. Canbeka (1anee Yupexaenue).

1.1. Hens

Hacrosimee [Tonoxenue SBISETCS Pa3sBUTHEM KOMIUIEKCA Mep, HanpaBleHHbIX Ha obecrieueHHe
3AIMTH NEPCOHATBHBIX JAHHBIX, XpaHsImxcs y paboronareis, MOCPEACTBOM IJIaHOMEPHbIX JAeHcTBHH
110 COBEPUICHCTBOBAHUIO OpraHu3alluy Tpy/a.

1.2. OcnoBauns
OcHoBanueM s pa3paboTkH AaHHOoro [looKeHus ABISIOTCA !
— Koncrarymus PO;
+ — Tpynosoii kozxekc PD;
— Koneke PD 06 aMHHACTPATHBHBIX [1PABOHAPYIICHHAX;
— @3 o1 20.02.1995 Ne 24 «O6 nudopmarmu, HHGOPMATH3AIKH H 3alIATE HHPOPMALTAN»,
— Vka3z Ilpesupenta P® Ne 188 or 06.09.1997 «O6 yTBepKICHAH NEPEIHA CBeJICHHH
KOH()HM/ICHIIHAILHOTO XapakTepar;
- ®3 PD ot 27.07.2006 Ne 152 <03 «O nepcoHaNbHBIX JaHHBIX).

1.3. [lonoxenne © 3aNIATE NEPCOHANBHBIX JAHHBIX M HM3MEHCHHS K HEMY BBOJATCA IPHKA3OM MO
OCHOBHOM AesTenbHOCTH Yupexkaenus. Bee paGoTHHKH YHUpexkAeHHS JOKHBI ObITH 03HAKOMIICHBI 11011
pacnicky ¢ AanabsM [lonoxennem.

1.3. TlousTue H COCTAB NEPCOHAILHBLIX TAHHLIX

[lox mNepcoHANLHBIMH JAHHBIMH PaGOTHMKOB MOHMMAETCs HHQOpMAIKs, HeoOXxouMmast
paBOTOAATENIO B CBA3M ¢ TPY/OBBLIMH OTHOUICHHSMH M KaCalomascs KOHKPETHOro paGOTHHKA, a TaKKe
cBeienus o (akrax, coObiTHAX W 0OCTOATENBCTBAX KM3HM  PabOTHHKA, MO3BOJISIOLIHE
HIeHTH(HIMPOBATH €ro JIHYHOCTh. [lepcoHalbHBIC JaHHBIC BCEra SBISIOTCH KOH(pHICHIHATBLHOTH,
cTporo oxpansiemoii nadopmaiueii. K nepcoHaibHbIM JIaHHBIM OTHOCATCS:

— Bce Guorpadudeckue cBeieHHs paboTHHKA;
— obpa3soBaHue;

— CIeIHAIHOCTD,

— 3aHuMaeMas J0/DKHOCTb;

~— HAJIHYHE CYAHMMOCTEH;

— aJpec MECTOKHTEILCTBA;

— pomaumHui renedoH;



— COCTaB CEMbH;
— mecTo paboThi HIIA yueObl WIEHOB CEMbH H POZICTBEHHNKOB]
— pasmep 3apabOTHOH MIATHI;
— coJiepKaHHe TPY/OBOTO 10rOBOPA;
— COCTAaB JIEK/IapHPYEMBIX CBEJICHHH O HAJIMYHK MATCPHATLHBIX LEHHOCTEH;
— coepiKaHne JIeKnapaint, [101aBAEMOii B HAIOrOBYIO HHCHICKIIHIO;
— [OJUIMHHMKH M KOITHHA MPHUKA30B 10 JMYHOMY COCTaBY;
— MuHBIC J€J1a, THYHBIC KAPTOYKH (dopma T2) u TPYy/10BBIC KHHKKH pabOTHHKOB!
— OCHOBaHHS K TPHKA3aM 110 JIHTHOMY COCTaBY; :
— jena, coaepiale MarepHaibl 1o [OBBINEHNIO KBATAQHKALHH H [epenoAroToBke pabOTHHKOB, HX
aTTeCTAIMH, CIIyXKeOHBIM Paccie/0BAHMAM;
— KOIHMH OTYETOB, HANPABISEMbIE B OpraHbl CTATHCTHKH;
— aHKeTa,
—_ kommy J0KYMeHTOB 00 00Opa3oBaHuH;
— pe3yJbTaThl MEAHLHHCKOTO obcneioBanis Ha TpeAMeT TOJHOCTH K OCYIIECTBICHHIO TPYAOBBIX
00s3aHHOCTEH
— dotorpaduu 1 HHBIE CBEICHHA, OTHOCSIMECS K TIEPCOHATBHBIM JaHHLIM COTPY/HHKA.
VkazaHHbIE JIOKYMEHTHI SABISIOTCH KOH(H/ICHIHATBHBIMHA, XOTS, yHHTHIBAA HX MaccoBOCThH H eIUHOE
mecTo 00paboTKH H XPAHCHHA - COOTBETCTBYIONIHH rpu( OrpaHMHICHIS Ha HUX HE CTABHTCA.
PeskuM KoH(HICHIHATHHOCTH NEPCOHANBHBIX JIAaHHBIX CHHMAETCS B CIy4dasX obe3uuuBaHns HIH
110 HeTeuenHy 75 NeT cpoka XpaHeHHs, eClH HHOE He OIPe/IENICHO 3aKOHOM.

CoGerBeHHHKOM HHPOPMALMOHHBIX PecypcoB (nepcoHANBHBIX JIAHHBIX) — SBsiETCH CYOBEKT, B
HOJIHOM 00BeMe peaH3youHil MOTHOMOTHA BIIA/IeHHs, TIONB30BAHHSA, PACTIOPSUKEHHS STHMH pecypcaMu.
Y10 moboH rpakAaHAH, K JIHYHOCTH KOTOPOro OTHOCSTCH COOTBETCTRYIONIHE MEPCOHATBHBIC NaHHbie, U
KOTOpBIA BCTYIHI (CTal COTPY/HUKOM) HJIH H3BABHIL JKe/laHue BCTYNHTh B TPYAOBBIC OTHOLIEHHA C
paborojarenem. CyGBeKT MepcoHaNbHBIX JAHHBLIX CAMOCTOATENbHO —PelacT BOIPOC Tepenayu
paboTojaTeo cBOHX T1epCOHA/IbHBIX JIAHHBIX.

JlepareneM NEPCOHATBHBIX AAHHBIX ssasgercs paboroaareib, KOTOPOMY paGoTHHK 100pOBOJBHO
niepe/iacT BO BIAJICHHE CBOH nepcoHANbHBIC JAHHBIC. PaGoToaTeNb BHIIOJHAET (GYHKIMIO BIAJICHHA
oTHMH JAHHBIMH B o0namaer MOTHOMOYHSMH pacriopsUKCHHSA MMM B TIpEeiax, yCTAHOBJICHHBIX
| 3aKOHOZATE/ILCTBOM.

| [lpaBa u 0OSA3aHHOCTH pabotojarens B TPYAOBBIX OTHOIIEHHAX OCYINECTBISIOTCS (PHIMICCKAM
JIAIOM, YIOTHOMOYCHHBIM paGorozaresnieM. YKa3aHHbIC Npasa 1 0BGS3aHHOCTH OH MOXET JIeJIernpoBaTh
HHKECTOSIHM PYKOBOAHMTEIISIM — CBOHM 3aMECTHTE/ISIM, PYKOBOJHTEISM CTPYKTYPHBIX TI0pa3/ieNIeHAH,
paboTa KOTOpbIX TpebyeT 3HaHHs NEPCOHATBHLIX JaHHBIX PabOTHUKOB MM CBs3aHa € oOpaboTkoit ITHX
JAHHBIX.

[orpebuTesmMu (nO/IB30BATENSAMH)  [EPCOHATBHBIX JAHHBIX ABASIOTCS  IOPHAHYECKHE  H
du3MUecKHe MU, obpamaommecs K COGCTBEHHHMKY HIM JIepXKaremo MepcoHalbHbIX JIAHHBIX 32
TI0TyUeHHEM HEOOXOIAMBIX ceJieHril U MoB3yIomuecs HMH 6e3 npasa repesiaun ¥ pasriaicHus.

3. Npusuans: 06padboTKH NePCOHAIBHBIX 1AHHBIX

O6paboTka  TEpPCOHATBHBIX JaHHBIX BKmouaer B cebi  HX nojydeHHe, XpaHeHHE,
xoMOMHHpOBaHHE, Nepe/iavy, a TAKe aKTyaJIH3aUmio, GNOKHPOBAHKE, 3AILUTY, YHHYTOKEHHE.
' Tonyuenue, XpaHeHHE, KoMOuHMpOBaHHe, rnepeaaia uin moboe IpYyroe HCnoib30BaHAe NepCoHAIIBHBIX
| JAHHBIX COTPYAHHKA MOXKET OCYIIECTBIATHCA HCK/IOYHTEIBHO B pensx obecriederns COOMO/CHMA
3aKOHOB M WHBIX HOPMAaTHBHBIX 1PaBOBBIX AaKTOB, coneiicTeus paboTHHKAM B TPY/IOYCTPOHCTBE,
oByueHHH H TPOJIBIKEHHH TIO cnyx0be, obecreueHus HUHON GE30MACHOCTH COTPYAHHKOB, KOHTPOIA
KONMYECTBA H Ka4ecTBa BuIoHsieMoil paboThl 1 obecnedeHHs COXPAHHOCTH AMYLICCTBA.

Bee nepcoHalbHbie JJAHHBIC paGOTHHKA MOMY4aIOTCs Y HEro camoro. Eciu nepcoHabHbie JaHHbIC
pabOTHUKA, BO3MOKHO, [IOJY4HThH TOIBKO Y TpeThbel CTOPOHBI, TO paGOTHHK JOJDKEH 6piTH yBEAOMIIEH 00



3TOM 3apaHee, H OT HEro JOJUKHO OBITh TOJNYYEHO NHChbMEHHOE corjacue. Paboroaarens JomKeH
coobmuTh paboTHUKY O LEJISX, NPeAnoiaraéMblX HCTOYHHKAX M Crnocodax MmojydyeHus: MmepCoHANbHBIX
AAHHBIX, @ TAKKE 0 XapakTepe MOISKALUIMX HOIYYCHHIO EPCOHAIbHBIX JaHHBIX H IOC/ICACTBHAX 0TKa3a
paboTHHKA J1aTh MHCHMEHHOE COIIACHE Ha HX NOJyYCHHE.

He nonyckaercs mnojydenne © 00paboTka mNEpPCOHANBHBIX JaHHBIX pabOTHHKa O ero
DONHTHYECKHX, PEJTHTHO3HEIX M HWHBIX YO@XKIGHHWAX M YACTHOH JKM3HH, a TaKKe O €ro WICHCTBE B
OOMECTBEHHBIX OOBEAHHEHHAX WM €ero NpoCorO3HOM JIEATENHHOCTH, 34 MCKIIOYEHHEM CIIyvaes,
BPeAYCMOTPEHHBIX 3aKoHOAaTebeTBOM PO,

[Ipu NpUHATHH PEIIEHHH OTHOCHTENLHO PAOOTHHKA HA OCHOBAHHH €10 NEPCOHANBHLIX IaHHBIX He
BONYCKAETCS  MCNONBb30BAHME  JAHHBIX, MONYYEHHBIX HCKIIOYHTEIBHO B  pesyabrare  HX
ABTOMATH3UPOBAHHOM 00pabOTKH WM DJIEKTPOHHOIO MOJIyYESHHUS.

B ciyuasx, HENnOCPeACTBEHHO CBA3aHHLIX C BOIPOCAMH TPY/IOBbLIX OTHOMIEHHH, B COOTBETCTBHH CO
¢r. 24 Koncrurynuu P® Bo3MOXKHO nonyueHune W oOpaboTka JaHHBIX O YaCTHOH JKH3HM COTPYAHHKA
TOABKO C €ro [IHCHMEHHOTO COTJIacHs.

[laker ankeTHO - GuorpadMUYeCKHX M XapaKTEePH3YIONHX MaTepHaios (nanee mnaker) paboTHHKA
@opMHpYyETCA NOCIe H3aHus TpHKasa o ero npueme Ha paboty. Ilaker obs3aresbHO COACPHHT IHIHYIO
xaprouxky Qopmsl T-2, a TaKKe MOXET COJAEPKaTh JOKYMEHTBHI, COAEpIKALUHE INEPCOHAIBLHBIC JaHHbIC
paboTHHKA, B IOPAIKE, OTPAXKAIONIEM NPOoLece npHeMa Ha padoTy.

Bce JIOKYMEHTBI XpaHsTcs B nankax B aidasuTHoM nopsike pamuinnii paboTHHKOB.

IlaxeT nONOIHAETCS HA NPOTSHKEHAH BCEH TPYAOBOH NEATENBHOCTH pabOTHHKA B JAHHOH OpraHu3alnH.
MaMeHeHHs, BHOCHMBIE B Kaprouky T-2, J0/KHBI OBITh NOATBEPHKIEHBI COOTBETCTBYIOIIHMH
AOKyMeHTaMH (HarpHMep, KONHS CBHICTEILCTBA 0 Opake).

PyxoBoanTe b Win paGOTHUK, Ha3HAYEHHBIH TNpPHKa30M, OTBETCTBCHHBIH 32 JIOKYMEHTAIlHOHHOE
obecnieueHne KaJpoBoil IEATENbHOCTH, IPHHAMAET OT IIPHHAMAEMOro Ha paboTy paboTHHKA JOKYMEHTBI,

- ppoBepdeT IOJHOTY HX 3al0oJHCHHA H IPaBHIBHOCTE YKa3bIBACMBIX CBEJICHUH B COOTBETCTBHH C

DpeAbABICHHBIMH JJOKYMEHTAMH.
IToj1 GIOKMpOBaHMEM MEPCOHATBHEIX JaHHBIX OHAMACTCA BPEMEHHOE MPEKPALICHHE Onepaiuii mo

wx obpaboTke no TpebGoBaHHIO CYOBEKTa NEPCOHATLHBIX JIAHHBIX MPH BBIBJICHHH M HEIOCTOBEPHOCTH

oOpabaThiBaeMbIX CBEJICHHH HIIH HEPABOMEPHLIX JICHCTBHIH B OTHOLLCHHH €I'0 JaHHBIX.

Paborank obazan:

— nepesasath pabOTOAATENIO HIH €ro MPEACTABHTEINIO KOMILIEKC JOCTOBEPHBIX, JOKYMECHTHPOBAHHBIX

PepCOHANBHBIX JAHHBIX, COCTaB KOTOPBIX ycraHosieH TpyaoBbiM kojaekcom P® u Vkasom [Ipesujenta

P® or 30.05.2005Ne 609, B HOBOI#I penakiau ot 23.10.2008;

— CBOEBPEMEHHO co00LIaTh paboTosiaremo 06 H3MEHEHHH CBOMX EPCOHAIBHBIX JaHHbIX.

PaboTHuk HMeeT NPaBo Ha:

— NOMHYI0 HEGOPMAIHIO O CBOHX MEPCOHATBHBIX IAHHBIX H 06paboTke STHX NaHHbIX

— cpoboaupii GecrTaTHbil JOCTYN K CBOHM NEPCOHANBHBIM JIaHHBIM, BKIIIOYasl MPaBO HA MOJIYHYECHHC
wonuii moboii 3amKcH, cojepKaliell MepCOHATbHBIC JaHHbIC pabOTHHKA, 32 WCKTIOYEHHEM Cly4acs,
BPEAYCMOTPEHHBIX 3aKOHOIATETbCTBOM PD;

— OnpejieNieHHe CBOMX NPeACTaBATENEH /U1 3alHThI CBOHX [ICPCOHANBHBIX JaHHBIX;

— 1peGopanue 06 HCKIIOYEHHH HIM HCIPABICHUH HEBEPHBIX HJIH HETONHBIX NEPCOHAIBHBIX JAHHBIX, a
TakoKe JaHHBIX, o6paboTannbix ¢ HapymenneM Tpebosannit. [Ipu oTkase paboronaresi HCKIIOYHTh MJIH
WCTPABHTH NEPCOHANBHBIE JAHHBIE COTPYIHHKA OH HMEET MpaBo 3aiBHTH B nuckMeHHO# popme
paboTozaTeio O CBOEM HECOTJACHH C COOTBETCTBYIOIMM ODOCHOBAHHEM TAaKOrO HECOTJIACHH.
Ilepconanbhble JaHHbIE OLEHOYHOTO XapakTepa pabOTHHK MMEET NpaBo JOMONHHTH 3afBICHHCM,
BEIPAKAIOLIAM €ro COOCTBEHHYIO TOUKY 3PEHHS;

— tpeboBanue 06 u3BeleHHH paboTonaresieM BCEX JIAL, KOTOPBIM paHee ObUIH cOOO0IIEHbl HEBEPHBIE
¥ HETOJNHbIE NEepCOHANbHBIE AaHHBIC paboTHHKA, 000 BCEX NPOH3BEACHHLIX B HHX HCKIIOHUCHMAX,
HMCTIPABJICHUSIX WITH JIOTIONTHEHHSAX

— ofkanosanMe B CyJ MOOBIX HENPABOMEPHBIX ACHCTBHI W Oe3neHcTBUA paGorozarens mpu

0OpaboTKe U 3alUTe ero NepCOHABHBIX JTaHHBIX.
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| 4.JlocTyn K NepeoHaIbHbIM TAHHBIM

l IlepconanbHble JAaHHbE A0GPOBOJILHO MEPEAIOTCA pabOTHHKOM HEMOCPEACTBEHHO JEPKATENO
\STHX JAHHBIX # NOTpeOHTE/IAM BHYTPH YUPEKICHHS HCKIIIOUHTCIBHO s 06paboTKH U HCIIOJIBE30BAHUS B

' Bremmmii goctyn. K uuciy maccoeix norpeGuTenedl nepcoHATLHBIX JTaHHBIX BHE YupexaeHus
luoxno OTHECTH rOCY/IapCTBEHHBIE ¥ MYHHIHNIATBHBIC CTPYKTYPBI:
- ynpasnenne oGpasosanus Calrbekoro paiiona

- HAIOroBas HHCIIEKIUS;

f- MPaBOOXPAHUTEHHbIE OPraHbl:

- Oprafbl CTATHCTHKH,

- BOCHHBIH KOMACCAPHAT;

- Opramsl COMATBHOIO CTPaXOBAHHA,

i- neHcHoHHbIH GoBL;

- Oprafnbl MECTHOI'O CaMOypaB/ICHHA;

- MV PLIO.

B VupeIeHHH XpPaHATCS JIMYHBIE J€Na, TPYAOBbIC KHHIKKH pabGoTuukoB paboTalolHX B
gacrosuee Bpems. Jlisi 3TOro HCHOIb3yIOTCAH mxad u ceiid, KOTOPHIH 3aKPLIBACTCA HA KIIHOY. JInunbie
xaprouxn opmbl T-2 pacnonaraiorcs B and)aBuTHOM MOPS/IKE.

TMocse yBONBHEHHS AOKYMEHTBI 110 JIHYHOMY COCTaBY NEPE/IAIOTCA HA XpAHCHHE B apxus MY PLIO.

f 5.I1epeaata nepcoOHAIbLHbIX JAHHBIX

} Ilpwn nepesaye MEPCOHANBHBIX JAHHBIX paGoTHrKa paboToaTenh 0MKEH COOMIOATH CAC/LyIOUHE
- tpebopanus:

Iepenaua BHemHeMY HOTpebHTEMIO:
— mepejiaua NEepCOHANbHBIX JAHHBIX OT AepkaTe/id HIH €ro npeicTaBuTeNell BHEMHEMY NoTpebHTEmO
MOKET JIONYCKAThCs B MHHHMATBHBIX 00BEMaX | TOJIBKO B IETISX BLIIOIHCHHS 33121, COOTBETCTBYIOIIHX
obBeKTHBHON npuynHe cOopa HTHX JNaHHBIX]
— npu  nepeziade MEepCOHATBHBIX JIAHHBIX paGOTHHKA TOTPEOMTENsIM 3a NPEAebl YHUpeKICHHAS
paboTosiaTelb He JODKEH CooOmAaTh 3TH JaHHBIC TpeTheli cTopoHe 0e3 IHCBMEHHOIO COTacHs
COTPY/IHHKA, 33 MCKIIOYECHHEM CIydaes, KOria 5To HEOOXOMMMO B 1EJSX [PELyIPEKICHHs Yrpo3bl
EW3HM U 3JI0POBBIO COTPYIHHKA HIIH B CIyHasX, yCTaHOBJICHHbIX (eaepalibHBIM 3aKOHOM;
— OTBETH HA TPaBOMEPHbIE MHCHMEHHBIC 3aNMPOCHI APYIHX yupexeHuii M OpraHusaimii JaioTes ¢
paspelieHus 3aBeylomero YUpekIeHHs W TOJBKO B nHCHMEHHOH (opMme H B TOM 00BeMe, KOTOPbIH
N03BOJISET HE Pa3ryiamaTh H3HIIHHHA 00beM NePCOHATBHbIX CBEJICHHH;
— He JOMYCKaeTCs OTBevaTh HA BONPOCHI, CBA3AHHBIC € nepenaveil nepcoHaNBHON HHPOPMAIMH 110
- renedony nan daxcy;
— 10 BO3MOKHOCTH TIepCOHATBHBIE IaHHbIE 00E3THYHBAIOTCA.

Mepenaua BHyTpeHHeMy noTpebHTEMO. PaGoronarenn BnpaBe paspemiarh JOCTyn K
NEePCOHAILHBIM  JIAHHBIM paGotuukoB. IloTpeGuTeNn NEPCOHATBHLIX NAHHBIX JIOJDKHBI  TOJMHUCATH
0653aTeNILCTBO O HEpPasIaleHHH NEPCOHANBHBIX IAHHBIX COTPYAHAKOB (Ipunoxenne Nel).

6. 3amuTa NepcoHANLHBIX JaHHLIX

[lon yrpo3oif WIH ONACHOCTHIO YTpaThl NEPCOHANBHBIX JAHHAIX MOHAMAETCS CJMHAYHOE HIH
KOMIIEKCHOE, PeabHOe HIH MOTEHIHAIBHOE, AKTHBHOE HIH TIACCHBHOC NPOSIBICHAE 3JI0YMbIIITCHHBIX
BO3MOKHOCTEl BHEITHHX WJIM BHYTPEHHHX HCTOYHMKOB YTpo3bl CO3/aBaTh He6naronpusTHEIE COOBITHS,
OKa3bIBATH JeCTaOHIH3HpPYIONee BO3ACHCTBAE Ha 3aLHINACMYIO uH(OPMAIHIO.

Prck yrpo3bl M006M HHPOPMALIHOHHBIM PECYPCaM CO3/AI0T cTUXHiTHBIE 6eICTBHS, IKCTPEeMaIbHbIC
CHTYallHH, TEPPOPHCTHYECKHE MCHCTBHS, aBADHM TEXHHUCCKHX CPEACTD M JTMHWI CBS3H, JpyTHe




- 0OBeKTHBHBIC 00CTOATENBLCTBA, @ TAKIKE 3aHHTEPECOBAHHBIE M HE3AHWHTCPECOBAHHBIC B BO3HHKHOBEHHH
- ¥TPO3bl LA,

3amMTa NEpPCOHANBHBIX  J@HHBIX  NpeicTaBnseT coboM  HKECTKO  perJaMeHTHPOBaHHBIMA
| TEXHOJIOTHYECKHIl  mpomecc, MNpeAynpekJaolii  HapylieHHe  JIOCTYIHOCTH,  IEJIOCTHOCTH,
JOCTOBEPHOCTH ¥ KOHOHMIACHIMAIBHOCTH MEPCOHANBHBIX JaHHBIX W, B KOHEYHOM cCuYeTe,
obecrneunBaloNMii JOCTATOYHO HalexkHyl Oe3zonacHOCTs WHGOpMAIMK B npoilecce YrpaBlieHYECKOH
| ASATENLHOCTH YUPEKICHHS.

6.1. «BayTpeHHsas 3amura»

OCHOBHBIM BHHOBHHKOM HECAHKIIMOHHPOBAHHOIO JIOCTYIA K NEPCOHANILHBIM JJAHHBIM SBJISETCH, KaK

mpasuio, nepconan, paborarommii ¢ JokymeHTamH W Oasamm jaHHbIX. Pernamenranms nocryna
:pcoﬂaﬂa K KOH{])HJ.“:H.LI,HWIBHHM CHBCACHHAM, JJ.UKYMCHT&MH n Oaszamn Aa@HHBIX BXOJHUT B “YHCIIO

OCHOBHBIX HaNpaBICHHH OPraHM3alUHOHHON 3alUNThl HH(POPMALMH K IpeIHA3HAYCHA JUIA PasrpaHHYCHHUs]
BOTHOMOYHI PYKOBOZMTEIISIM H CHELHANTHCTAMH Y upei/IeHHs.

JUIst 3amU T IEPCOHAIBHBIX JAHHBIX pabOTHHKOB HeoOX0uMO cobinoiars psiji Mep:
~— OrpaHMYeHHE M perjiaMeHTalus cocraBa pabOTHHKOB, (YHKIUHMOHAIbHBIC O0A3aHHOCTH KOTOPBIX
TpebyioT KoHUIeHIHANTBHBIX 3HAHMIA;
— ctporoe u3buparenbHoe W OOOCHOBAHHOE PpAaCHpPE/CICHHE JOKYMEHTOB M HHOOPMALHH MEKIy

paboTHHUKaMH;

— panMoHAIBHOE pa3MenieHne pabounx MecT pabOTHHKOB, NMPH KOTOPOM, HCKIIOYANOCh Obl
BECKOHTPOJIBHOE HCMONB30BAHME 3aLInIaeMol HHdopMalHy;

~— 3HaHHe COTpYJAHHKamMH TpeOoBaHHI HOPMATUBHO — METOMHYECKHX JOKYMEHTOB [0 3alluTe
sndopMaun 1 COXPAHEHHUH TalHBI;

— HaMYHe HeOOXOJAUMBIX YCIOBHIi B IOMENIEHHH JUisi paboThl ¢ KOH(HAEHIIHATLHBIMH JIOKYMEHTAMH 1
SasaMu JJaHHBIX;

— ONpe/Ie/ICHHe H perjaMeHTanus cocraBa paGOTHHKOB, HMMEIONMX @paBo Joctyna (BXoja) B
BOMEICHHE, B KOTOPOM HaXOMTCA BBIYHCIHTEIbHAA TEXHHUKA,

— Opranu3alMs Nops/IKa YHHUTOKECHHA HHPOpMALTHH;

~— CBOCBPEMCHHOC BBLISBJIICHHE HapyumieHus TpeOOBaHHH paspelMTeNnbHON CHCTEMBI  JIOCTYMA
paboTHHKAMH Yupex/IeHHs;

BOCNMTATE/IbHAA M pasbsicHHTeNbHas pabora ¢ paboTHuKamMu YupexieHus MO TpeayNpeinICHHIO
IeHHBIX CBeeHHi npH pabore ¢ KOH(pUICHIHATBHBIMA JIOKYMEHTAMH;

HE JOoIycKaeTcs Bbliada JH4YHBIX e paboTHukoB Ha paboume Mecta, OTBETCTBEHHBIM 3a cOop,
enure, 00paboTKy MEepCOHANBHBIX JaHHLIX PaOOTHUKOB;

MEPCOHANBHBIC KOMIBIOTEPBL, B KOTOPBIX COJAEpKATCs INEPCOHAIBHbIC JaHHBIE, IOJDKHBI ObITH
IIeHBI TAPOISIMH JIOCTYIA.

6.2. «BHemHsis 3ammTay

Jlns 3amAThl KOHQUACHIAATEHOH HHDOPMALMH CO3AI0TCS [ie/IeHarNpaBIeHHbIe HebIaronpusTHbIE
OBHS M TPYAHONPEOAOTMMBIE  NPENsATCTBHS  JUIL  JIML,  OBITAIONMXCS  COBEPINHTH
OHHPOBaHHBLIH  JocTyn H®  oBiajgenue uHQopmammei. Ilensio u  pesyibTaroM
HOHHPOBAHHOIO J0CTYNA K MHOOPMAIMOHHBIM pecypcaM MOMET ObITh HE TOJIBKO OBJIaZeHHE
BIMH CBEJCHHUSAMH H MX HCTIONBL30BaHNe, HO H X BHIOH3MEHEHHE, YHHUTOXKEHHE, BHECEHHE BHPYCA,
aMeHa, panscuduKanms cofepKaHus PEKBH3ATOB JIOKYMEHTa U JIp.

IToa nOCTOPOHHMM JTHIIOM MOHMMaETC Joboe JINI0, HE HMEIOIIee HEMOCPEACTBEHHOrO OTHOIIEHHS
JEATEIFHOCTH YUpeK/IeH s, OCETHTENHN, pabOTHHKA APYTHX OPraHH3alHOHHBIX CTPYKTYD.
IMocroponnne THIIa HE JO/DKHBI 3HaTh pacnpenencHne QyHKIMM, paboune npoueccsl, TEXHOIOIHIO
eHus, oQopMIICHHS, BEJICHWSI M XPaHEHHs JOKYMEHTOB, 1€l W pabouuX MarepuaioB B
upexaeHnn. J1s 3aUMThl EPCOHANBHBIX JAHHBIX paGoTHHKOB HEOGXO0AMMO cOoOMIOIATE PSL MEp:

TIOPSJIOK NPHEMA, YUETa W KOHTPOJIS AeATe/IbHOCTH MOCETHTENEH;
IPONYCKHOH pekuM Y UpeikICHNU;
— MOPSAJIOK OXPaHbl TEPPHTOPHH, 3/IaHU, TIOMEIICHHH.



7. OTBETCTBEHHOCTD 32 PAasIIAlIeHHE KonduAeHUHATEHONR uHpopmannm,

CBSI3AHHOI € NePCOHATLHBIME 1aHHBIMH
u3 rAaBHBIX TpeOoBammii K OpraHu3aliH

Ilepconanshas ~ OTBETCTBEHHOCTb  — O/IHO
i undopmanuu M ABIACTCA o0s3aTeIbHBIM

JOHHPOBAHMA CHCTEMbI 3ALHTHI NepPCOHAIBHO
smem obecriedeH s HPPEKTHBHOCTH HTOH CHCTEMbI.
PyKOBOJIUTENb, paspelaloLui  A0cTyr paGoTanka KoH(pHIC

HATbHYIO OTBETCTBEHHOCTD 32 IAHHOC paspeimenue.
i s paboThl KOH(UICHIMATBHBIN JIOKYMEHT, HECCT

> OTBETCTBEHHOCTH 38 COXPAHHOCTD HOCHTEIIA H KOH(HUICHIIHATHHOCTD HHpOpMAIIHH.

Hapymenue YCTaHOBJICHHOIO JaKOHOM TOpsiika cOopa, XpaHCHHH, MCTOJIb30BaHMs  AJIH
amernns MHGOPMAIMH O TpakaaHax (NepCOHATLHBIX J@HHBIX) BleYeT JHCLHILIHHAPHYIO

ABHYIO, TPAKIAHCKO — TMPaBOBYIO WM YFOJNOBHYIO OTBETCTBEHHOCTH rpaxaad H

HIMATEHOMY JOKYMEHTY, HeceT

paGoTHHK YUPEKACHHA, NOJTYHAIOIH
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